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• What is OPT?

• Types of Employment

• Documents needed to prepare your OPT 
application

• Application Submitted! What now?

• Maintaining F-1 Status While on OPT

• STEM

Topics to be covered….



OPT is temporary employment authorization for International 
Students in F-1 status. OPT provides an opportunity for students to 
apply the knowledge acquired from their academic program to a 
work experience directly related to their current major field of study.

• Length- 12 months at each higher education level. You may 
become eligible for another 12 months of OPT when you move to 
a higher education level in the US. 

• Jobs- While on OPT, students job(s) must be directly related to 
their current major(s), not minor.

• How to obtain OPT- You will email your completed OPT Request 
Form to CIE advisor and we will email you your OPT Request I-20. 
You will then submit your application to USCIS.

• Processing Time- Processing time for USCIS to approve your 
application and mail you the “Employment Authorization 
Document” varies. 

– Premium processing is available but it is expensive!

What is Optional Practical Training(OPT)?



Types of Employment

• Paid employment. Students should work more than 20 hours a week to be 
considered full time in a job related to their field of study. 

• Multiple employers. Students may work for more than one employer, but 
all employment must be related to the student’s degree program. 

• Short-term multiple employers (performing artists). Students, such as 
musicians and other performing artists may work for multiple short term 
employers (gigs). The student should maintain a list of all gigs, the dates 
and duration. If requested by USCIS, students must be prepared to provide 
evidence showing a list of all gigs. 

• Work for hire. This is also commonly referred to as 1099 employment 
where an individual performs a service based on a contractual relationship 
rather than employment relationship. If requested by USCIS, students 
must be prepared to provide evidence showing the duration of the 
contract periods and the name and address of the contracting company.

All employment must be related to your major 
and should be more than 20 hours a week



Types of Employment
• Self-employed business owner. Students on OPT may start a 

business and be self-employed. In this situation, the student must 
work full-time. The student must be able to prove that he or she 
has the proper business licenses and is actively engaged in a 
business related to the student’s degree program.

• Employment through an agency. Students on Post-Completion 
OPT must be able to provide evidence showing they worked an 
average of at least 20 hours per week while employed by the 
agency. 

Unpaid employment Students may work as volunteers or unpaid interns, 
where this does not violate any labor laws. The work must be at least 20 hours 
per week for students on Post-completion OPT. These students must be able to 
provide evidence from the employer that the student worked at least 20 hours 
per week during the period of employment.

It is recommended that you maintain evidence for each job: the position held, 
duration of that position, the job title, contact information for the student’s 

supervisor or manager, and a description 



Employment Authorization Document 
(EAD)

-EAD will be mailed to you upon 
approval

-Dates indicate your eligible dates 
to work

-You cannot begin working until 
the start date if you get the card 
before the start date

-Shows employers you are eligible 
to work in the USA

**Make sure you check for any 
spelling errors**



Hours Per Week

To maintain your F-1 status, you should work 20 or 
more hours per week.

• You can do this with 1 or more employers

• There is no maximum number of hours you can work per week



90-Day Unemployment Limit
• Your unemployment starts from the date on your EAD card, even if the 

date is in the past.
• You must work more than 20 hours per week in a qualifying position(s) 

to be considered “Employed”. 
• To avoid violating F-1 status, prior to reaching the 90-day 

unemployment limit, a student should take one of the following 
actions: 
– Apply to continue his or her education by a change of level or transferring to 

another SEVP-certified school
– Depart the United States 
– Take action to otherwise maintain legal status 

• SEVP has the authority to TERMINATE your SEVIS 
      record for failing to report employment within 90 days

If one of those actions is not taken, a student who has exceeded the period of unemployment is 
considered violated his or her status. The student must depart the U.S. immediately as there is 

no additional grace period



Eligibility to Apply
You must meet the following criteria in order to be eligible to 
apply for OPT:  
• Be in valid F-1 status 
• Enrolled full-time. Minimum 12 units for undergraduate 

students or 8 units for graduate students. You are also 
eligible to apply for OPT if you have approved Reduced 
Course Load (RCL). 

• Fulfilled one year full-time requirement. You must have 
been enrolled full-time for at least one full academic year 
prior to submitting an OPT application. You have not already 
been approved for 12 months of OPT at the current degree 
level. 

• Must be in good academic standing

**Job offer is not required.



Program Completion Date

The program completion date may or may NOT be 
the same as your graduation date or the term you 
filed for graduation. Program Completion is when 

you complete all degree requirements.

CIE will change the program end date on your I-20 and 
print a new I-20 with OPT recommendation to you. You 
cannot work on-campus beyond your program end date 

on the I-20.



Determine your OPT start & end date

• Your requested start date must be within your 
60 day grace period after the program 
completion date.

• OPT will end 12 months (365 days) from the 
start date, or within 14 months of the program 
completion date

• Once USCIS receives your OPT application, it is 
not possible to change your OPT request 
dates. You would need to withdraw your 
application and reapply.



When to Apply for Post Completion OPT
• Submit your application up to 90 days before your program 

completion date
– You may also submit your application during the 60 day grace period after the 

program completion date.

– You must be physically in the US while applying for OPT. If you leave the US 
during the grace period, you lose your opportunity to apply for OPT



OPT Request Dates

It is your responsibility to confirm the grace period dates. The last day of finals is 
considered the semester end date and your 60 day grace period starts the following day. 



In order to apply for OPT, you will need an OPT 
Request I-20 from CIE. 

OPT Request Form
• The form is the last 2 pages in the OPT handout. 
• Form must be completed and signed by all required parties
• Email your completed form to your CIE advisor or 

cie@csueastbay.edu
• CIE will process your request and email your OPT Request 

I-20 to your horizon email.
• You will need to download, save, print and hand SIGN your 

I-20. No electronic signatures are permitted for students.

IMPORTANT- USCIS will only accept an I-20 within 30 days of 
the OPT being recommended in SEVIS by your CIE advisor. Do 
NOT delay submitting your application.

Obtain OPT Request I-20

mailto:cie@csueastbay.edu


OPT Request Form
Student Info
This section needs to be completed by you. You 
will indicate your preferred OPT start and end 
date. Sign 

Academic Info- Undergraduate Students
You will ask your major advisor and GE advisor 
(Sam Tran) to complete this section. 

Academic Info- Graduate Students
You will ask your major advisor and (if necessary) 
your project/thesis/capstone advisor to complete 
this section. 

**We will accept electronic signatures or emails in lieu of 
signatures. If you have an approved RCL for the semester you 
are applying, we can use RCL documentation. 



OPT Request Form
All Students
Please read each statement carefully

All Students
Please sign and date that you have read, 
understood and agree to the requirements and 
responsibilities. 



Post Completion OPT Request I-20
OPT I-20 Processing time is currently 2-5 
business days. Review your I-20 for any 
errors (pages 1 and 2). If no errors, print 
and sign your I-20 on page 1.

School Attestation
Make sure there is a CIE Advisor signature. 
Check the date- USCIS must receive your 
application within 30 days of the ISSUE date 
listed on page 1. 

Student Attestation
You should sign and date the I-20 after you 
print it. Students 18 and older do not need a 
parent’s signature. 

Program End Date
Indicates your I-20 expected program end 
date. This date should match the last day of 
your last semester.

Your Signature MM/DD/YYYY



Post Completion OPT Request I-20
Page 2 of your OPT 
Request I-20 shows that 
OPT is requested and the 
dates you have requested.

OPT Request Dates
Confirm these dates match 
the dates you requested 
on your OPT Request 
Form.

RCL Approval
If you have an approved 
RCL for Last Semester, you 
will see the notation here



You can submit your application to USCIS either by

• Online Application - You will submit your application 
and supporting   documents online via www.uscis.gov
– We recommend using this option
– This presentation will focus on this method to submit your 

application
– Online application fee is currently $410 and will increase to 

$470 on April 1st, 2024

• By Mail - you can mail your paper application and 
copies of supporting documents to USCIS.
– If you wish to mail your application, please see our OPT- 

Mailing Application to USCIS handout for instructions. 
– Paper application fee is currently $410 and will increase to 

$520 on April 1st, 2024

Methods of Applying

http://www.uscis.gov/
https://www.csueastbay.edu/cie/files/docs/pdfs/employment-handouts/opt-uscis-mailing.pdf
https://www.csueastbay.edu/cie/files/docs/pdfs/employment-handouts/opt-uscis-mailing.pdf


USCIS Form I-765



Documents we recommend you have scanned and 
labeled appropriately to upload to your application

• OPT Request I-20 issued by CIE
– Remember to sign it!

• Passport Photo
• Previous CPT and/or OPT I-20’s (if applicable)
• Previous EAD (if applicable) or Passport
• I-94

USCIS Online Application



Create a USCIS Account
Create your account at 
myaccount.uscis.gov

Select Account Type
You are an applicant



USCIS Account

SELECT



USCIS Account
Select the Form
• Filing for OPT requires you to 

complete USCIS Form I-765

You MUST select “I-765, Application for 
Employment Authorization”
• Once selected, you will see the different 

employment categories. 
• Post Completion OPT category is (c)(3)(B)

Select “Start Form” to proceed



USCIS Form I-765
You MUST read and make sure 
you understand this section.
• Eligibility
• Fee
• Documents you may need
• Track your case
• Decision

• Select “Next” once you have 
read it



USCIS Form I-765
Completing your Form Online
• Filing Online
• Complete the Getting Started 

section first
• Provide as many responses as 

you can
• We will automatically save 

your responses
• How to continue filling out 

your form
• Privacy Notices
• Security Reminder

• Select “Start” to begin



USCIS Form I-765
What is your eligibility 
category?
• The category you pick 

here will determine 
the rest of the 
application and the 
documents you are 
required to upload.

• Your category for 
POST COMPLETION 
OPT is c(3)(B)



USCIS Form I-765

Premium Processing
• USCIS will process your 

application within 30 
calendar days

• Fee will be $1685 effective 
February 26, 2024
– In addition to the I-765 

fee of $410 or $470
• Does not expedite EAD card 

production or mailing
• Can apply now or later!



USCIS Form I-765
Reason for applying?
• Select Initial 

Permission to accept 
employment

Previous I-765?
• If you have every filed 

an I-765 form with 
USCIS before, select 
yes

• If not, then no



USCIS Form I-765
Preparer and Interpreter 
Information

The majority of you will 
select “no”. 

CIE is not assisting you 
with this application, we 
are not immigration 
attorneys 



USCIS Form I-765

About you

Your Name
• This will be how your 

name will appear on 
the EAD card

If you select Yes to “other 
names” you will be asked 
to provide those names



USCIS Form I-765
Contact Info
Use email you check often, 
doesn’t need to be CSUEB 
address

   
      Mailing Address
This is the address your EAD and any 
other documents will be mailed. Try 
not to change this address during 
the process. 

Physical Address
If you live someone other than your 
mailing address, input that address 
here. It is ok if this address changes 
during the application process



USCIS Form I-765
Describe yourself

List your gender and 
Marital Status



USCIS Form I-765
Birth Information

List your city and state of 
Birth. Pick the country 
from the drop down 
menu

Date of Birth
Month/Date/Year



USCIS Form I-765
Immigration Information

Pick your country of citizenship 
for dropdown menu. If you have 
more then one, select “add 
country”.

Obtain your I-94 Record number 
at www.cbp.gov/i94

Place of Arrival- airport you went 
through CBP

Status of Last Arrival- unless you 
changed your status in the USA, it 
should state 

http://www.cbp.gov/i94


USCIS Form I-765
Immigration Information

Passport number of your most recently 
issued passport

Leave Travel Document number blank

Expiration Date of your passport you listed 
above

Country that issued your passport 

• Do not use United States if you renewed in 
the USA, use the country who issued the 
passport



USCIS Form I-765
Immigration Information

In order to be eligible for Post 
Completion OPT, your current 
immigration status must be  
F-1

List your SEVIS number from 
your current I-20. It is located 
on the upper left corner.



USCIS Form I-765
Other Information

If you have filed a previous application 
with USCIS, you most likely have an 
A-Number, also known as USCIS #

You will only have a USCIS 
Online Account Number if 
you have previously 
submitted a document or 
application via USCIS online



USCIS Form I-765
Other Information
If you have a social security 
number, follow this slide.

If you have a Social Security 
Number, select Yes and list 
your SSN. Since you don’t 
need another Social 
Security card, select No.



USCIS Form I-765
Other Information
If you do NOT have social security 
number, follow this slide and next.

If you do not have a Social Security 
Number, select No. If you would like 
the Social Security Administration to 
issue you a card, select Yes.

Consent to USCIS to providing your 
information to the SSA to issue you a 
Social Security card by selecting Yes.



USCIS Form I-765
Other Information
 
Provide your Father’s and 
Mother’s Birth Name. No further 
documentation is needed. 

If you select this method, USCIS will 
notify the SSA once your EAD has been 
approved and SSA will issue and mail 
your Social Security card to your mailing 
address. Usually takes 2-4 weeks after 
EAD issuance. 



USCIS Form I-765
Evidence
 
2x2 Photo
You must provide a photo 
which meets Department of 
State’s specifications. This 
photo will be used on your 
EAD card.
• Taken within the past 6 months

• Full face view with white 
background

• In color

https://travel.state.gov/content/travel/en/us-visas/visa-information-resources/photos.html
https://travel.state.gov/content/travel/en/us-visas/visa-information-resources/photos.html


USCIS Form I-765

Evidence
 
I-94 Arrival/Departure Record
You must upload your most recent 
I-94 record which you obtained at 
www.cbp.gov/i94

*Do not upload your passport bio 
page here!

http://www.cbp.gov/i94


USCIS Form I-765
Evidence
 
Government Issued ID
If you have a previous EAD, upload 
a copy of the front and back here. 
If you do not have an EAD, upload a 
copy of the bio page from your 
passport which shows your photo, 
name and DOB. 
• You do not need to upload multiple types 

of ID or multiple pages of your passport.



USCIS Form I-765
Evidence
 
Previous CPT and/or OPT
This is only applicable if you have had CPT or 
OPT in the past.

Upload your I-20’s which show 
your previously authorized CPT 
periods and/or previous OPT. 

If you do not have any I-20’s showing CPT 
and/or previous OPT, do not upload 
anything and click next



USCIS Form I-765

Evidence
 
OPT Request I-20

Upload your most recent OPT 
Request I-20 which CIE recently 
issued you.
• No, you do not need to submit any other 

I-20’s

• Remember it has to be uploaded and 
submitted within 30 days of CIE 
recommending your OPT in SEVIS.



USCIS Form I-765
Additional Information
 
Only use this section if you have 
additional information that 
pertains to this application that 
you haven’t included already.
• You cannot upload anything in this section. 

This gives you an area to explain something 
you wrote or uploaded in a previous 
section.



USCIS Form I-765
Review and Submit
 
Confirms the fee 

The system will review your 
application and alert you the status.
Green- good to go
Yellow- you should review 
Red- not eligible to submit until 
corrected.



USCIS Form I-765
Review and Submit
 
Your Application Summary
You can print/save a copy of the 
I-765 form by clicking here. 
• Strongly recommend you save a copy 

for your records

This will show all your responses 
from the form.



USCIS Form I-765
Review and Submit
 
Statement
You must agree to the statement that you 
can read and understand English and you 
have understood the questions



USCIS Form I-765
Review and Submit
 
Declaration and 
Certification

Read!

Once you have read it and 
checked the box, a signature box 
will appear. You will type your 
name and this will be considered 
your digital signature. 



USCIS Form I-765
Review and Submit
 
Pay and Submit

STOP- this is the best time to confirm 
everything is complete. Once you pay for the 
application, you cannot alter any of your 
answers!! Payments are NON-REFUNDABLE

Once you are ready to submit your 
application and pay, you will be directed to 
pay.gov to complete the payment.



USCIS Form I-765
Review and Submit
 
Pay.gov

You will be given 2 options to pay online.

• Via your bank

• Debit or Credit card



USCIS Form I-765
Review and Submit
 
Pay.gov

Debit or Credit Card Option



USCIS Form I-765
Review and Submit
 
Pay.gov

Bank Option- Check
Make sure you have enough funds in your 
account!



USCIS Form I-765

Your have successfully submitted your application 
to USCIS.
• Click on “Go to my cases” to get your receipt!



USCIS Form I-765



Application Submitted! What now?
• Access your Receipt Notice (I-797C Notice of Action) 

immediately online 
– Indicates your application is received, contains your receipt number, 

provides documentation for your legal stay

– If USCIS requires any additional information from you, they will issue a 
Request for Evidence.

– You will get a notification and it will be located in your online case file. 

• USCIS will upload and mail Approval Notice
– This document does not allow you to work but please keep it for your records

• USCIS will mail the EAD card
– Usually takes 2 weeks after the Approval Notice

• SSA will issue SSN if you applied with your OPT application



OPT APPROVAL
Once you have your EAD card in hand
• Check the spelling
• Check the dates
• Expect an email from SEVP on your EAD card start 

date
• Create your SEVP Portal Account within 14 days 
• Update residential addresses on your USCIS 

account, SEVP Portal (SEVIS) and your MyCSUEB if 
you moved during your OPT Period

• Send a copy of the EAD card to CIE



SEVP Portal
• The SEVP Portal http://www.sevp.ice.gov/opt is a tool for you 

to report your employer information and contact information. 
• You should also update your U.S. address and phone number 

on your MyCSUEB account. 
• An email from SEVP (do-not-reply.sevp@ice.dhs.gov) with 

instructions will be sent after approval. 
– Email generally arrives on EAD start date but can take up to 1 

week after EAD start date
– Check your spam/junk folders
– If it has been more than a week since your EAD card start 

date, contact CIE to confirm email has been sent by SEVP and 
your email address in SEVIS is correct

• Visit the SEVP Portal Help on Study in the States’ 
(www.studyinthestates.dhs.gov) website for help

PORTAL LINK DOES EXPIRE- Please create login immediately upon receiving email!

http://www.sevp.ice.gov/opt


Reporting Responsibilities
You are required to report any changes to your contact 
information or employment information within 10 days of the 
change. This includes but not limited to:

● Residential Address Change (SEVP Portal)
● Phone (SEVP Portal)
● Employer Change (SEVP Portal)

○ Beginning employment
○ Ending employment
○ Adding second employment

● Completion/cancellation of OPT (CIE)
● Email address update (CIE)

Primary method to report all changes is the SEVP Portal

Reporting Responsibilities listed on CIE Website

https://www.csueastbay.edu/cie/f-1-students/employment/opt-reporting-requirements.html


Check CIE Website for Info



SEVIS Record and Reporting
90 Day Unemployment Clock
• SEVP Portal: Once you report your employment 

in your SEVP Portal, that unemployment clock 
stops in SEVIS.

• 10 Day Period: You have to report any updates 
within 10 days of the change

• Termination: SEVP has the authority to terminate 
your SEVIS record if you accumulate more than 
90 days of unemployment

I-20: CIE does not issue new I-20’s with employer 
information automatically. Email CIE to request an 
updated I-20 if you want one. 



Employment Reporting and Fraud
90 Day Unemployment Clock

We understand that the 90 day counter is daunting, however, 
there are major consequences for committing fraud to stop the 
counter

• DO NOT PAY FOR AN OFFER LETTER
• DO NOT “WORK” for a company that doesn’t provide you with 

work
• DO NOT PAY for “Training” to list an employer
• PAY ATTENTION TO RED FLAGS 

USCIS is currently denying OPT STEM, H1B and Permanent 
Resident applications for students who committed fraud by listing 
an “employer” to stop the 90 day unemployment clock

CBP is currently denying entry to students who have listed 
fraudulent companies in their SEVIS record and subjecting the 
students to a 5 year ban!



Maintaining F-1 Status

While on OPT, you are still in F-1 status as OPT is a 
benefit of F-1 status

To maintain F-1 status you must:
• Stay employed: work more than 20 hours a week 

in a job related to your major
– Do on pass 90 days of unemployment

• Fulfill Reporting Responsibilities: Report your 
address/phone/employer information via the 
SEVP Portal within 10 days of any change
– Also update USCIS and your MyCSUEB upon any 

address changes
• Health Insurance: You are still mandated to have 

health insurance. Can be employer provided or 
can buy from CSUEB



Travel Outside the United States
Travel is only recommended after receiving EAD

Documents Needed to Reenter the USA
• A valid passport (6 months into the future)
• A valid F-1 visa 
• I-20 with endorsement from CIE

– Travel endorsement is valid for 6 months
• EAD 
• Job offer letter or job verification is highly recommended

– If you do not have proof of employment, bring 
evidence of your job search

Evidence of financial support for the OPT period is recommended if doing any 
unpaid employment.



Don’t Complete Degree Requirements

• If you have filed for OPT then find out you have 
not completed your program requirements, 
please contact CIE. Your options depend on your 
application status, your remaining requirements 
and when you inform CIE. 
– Options depend on your remaining requirements 

and where your OPT application process is at that 
time.



After Your OPT Ends

When your OPT ends (assuming you haven’t filed for 
OPT STEM), you have 60 days to do one of the following
1. Depart the U.S.
2. Change to another visa status, such as H-1B
3. Transfer from CSUEB to another institution to begin a 

new program of study and obtain a new I-20 for the 
new program

4. Be admitted to a new program at CSUEB and obtain a 
new I-20 from CIE to begin your new program

Ending OPT Early
If you choose to end your OPT before the end date on your EAD, let CIE know, so we can 

complete your program in SEVIS.
Transferring to a new school during your OPT period will cancel your OPT. 



24 Month STEM Extension
Eligibility
• STEM CIP Codes Only
• Employed with E-Verify 

Employer
• Employer willing to complete 

and sign ICE I-983 form
• Employment must be paid and 

at least 20 hours a week

Review OPT STEM Tutorial 
https://www.csueastbay.edu/cie/files/docs/pdfs/employment-handouts/stem-opt
-tutorial.pdf for additional information

Apply up to 90 days before current EAD expires.  Application must reach USCIS 
BEFORE current EAD expires

https://www.csueastbay.edu/cie/files/docs/pdfs/employment-handouts/stem-opt-tutorial.pdf
https://www.csueastbay.edu/cie/files/docs/pdfs/employment-handouts/stem-opt-tutorial.pdf


REMINDERS
1. You must sign your I-20 before submitting a copy as part 

of your application. 
• Students are not permitted to sign their I-20’s 

electronically
2. Application must be submitted within 30 days of CIE 

Advisor’s signature on page 1
3. You must be INSIDE the USA to apply for OPT
4. Confirm your application is complete and all documents 

are upload before you pay. 
• Once you pay, you can’t edit any answers. You can submit 

additional documents in “Unsolicited Evidence”..
5. OPT is a benefit of F-1 status so you must maintain your 

status while on OPT
• Working in a job related to your field of study at least 20 hours a 

week
• Reporting all changes in a timely manner



Any questions?

Please ask, others may have the 
same question!

Use the Q&A rather than the chat!


