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Please note this presentation is for instructional purposes only. 

An OPT STEM application to USCIS is your own personal 
application (you are signing the I-765, not us). You alone are 
responsible for timely filing with the required documentation, 
understanding F-1 regulations regarding OPT STEM and 
maintaining F-1 status. 

This presentation is not legal advice. If you have more detailed 
questions, we recommend consulting an immigration attorney. 

OPT STEM Tutorial
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• It is your responsibility to understand the details and 
requirements of your F-1 status.

• You must maintain your F-1 status while on OPT 
STEM

• Read this entire tutorial carefully to understand:
– Eligibility
– Timelines
– Procedures
– Requirements
– Validation reports

OPT STEM Extension
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OPT STEM Overview

Students in F-1 status who are currently on 
OPT can extend their work authorization an 
additional 24-months if they meet certain 
criteria. 

Students who extend their OPT are required 
to maintain their status under the OPT 
STEM regulations. 
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Requirements:
• You must be a recipient of a U.S. Bachelor’s, Master’s or Doctoral degree 

in a STEM designated degree program 
– Compare your I-20 CIP to this STEM Designated Degree List

• You are currently authorized for Post Completion OPT (12 months) and 
have not exceeded 90 days of unemployment

• Employed or have a job offer related to your field of study from an 
employer who is registered in the E-Verify Program. 

• Employer must have an EIN number and must be willing to complete ICE 
Form I-983, abide by all employer obligations, including Dept of 
Homeland Security Site visits.

• You may apply up to 90 days before your OPT EAD expires.
– Your application must reach USCIS before the expiration date on 

your EAD. You cannot apply for STEM during your 60 day grace period
• Can apply based on any previous STEM degree from an SEVP, accredited 

U.S. institution within the past 10 years. 
• Only 2 OPT STEM Extensions may be granted per lifetime

OPT STEM Extension Eligibility

https://www.ice.gov/doclib/sevis/pdf/stemList2022.pdf16/stem-list.pdf
https://www.e-verify.gov/
https://www.ice.gov/doclib/sevis/pdf/i983.pdf
https://www.ice.gov/doclib/sevis/pdf/i983.pdf
https://studyinthestates.dhs.gov/stem-opt-hub/for-employers/employers-and-the-form-i-983
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Types of Employment

• Must be a bona fide employee of the employer completing the Form 
I-983. The employer signing the I-983 must be the same entity to 
employ you and provide the practical training experience required 
by the I-983. 

• Temp/Staffing Agencies, 3rd party worksites
– Staffing and temporary agencies may employ students but only 

if they will be the entity that provides the practical training to 
you

– OPT STEM participants may engage in a training experience that 
takes place at a 3rd party worksite as long as all of the training 
obligations are met. 
• A STEM OPT Employer may not assign its training 

responsibilities to a non-employer third party.

• Volunteer/Unpaid positions and Self Employment are NOT 
permitted on 24 Month STEM Extension.

All employment must be related to your major
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Unemployment during OPT STEM
• If your OPT STEM application is received by USCIS before 

your post completion OPT expires, you can continue 
working for up to 180 days after the expiration date of 
your OPT EAD. 

• Students who receive OPT STEM are given an additional 
60 days of unemployment for a total of 150 days over 
their entire post completion OPT period
– Any leftover unemployment days (90) from your Post 

Completion OPT can be added to the 60 days from the OPT 
STEM, not to exceed 150 days
• Example: If you used 30 days of unemployment while on 

Post Completion OPT, then you have 120 days of 
unemployment once you receive your OPT STEM EAD

Warning: SEVIS may terminate students who have used all unemployment dates!
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Application Timeline
• You may apply as early as 90 days before your OPT EAD end 

date
• You must submit your STEM I-20 Request to CIE at least 2 

weeks before your current OPT EAD expires
– Some employers take longer than others to complete 

and sign the I-983 so plan accordingly
• USCIS MUST receive your STEM application before the 

expiration date of your Post Completion OPT EAD.
• USCIS processing time range from 2-4 months

Reminder: You can continue to work for up to 180 days while your OPT STEM 
application is pending with USCIS.

https://www.csueastbay.edu/cie/files/docs/pdfs/employment-handouts/stem-opt.pdf
https://www.ice.gov/doclib/sevis/pdf/i983.pdf
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Application Process Overview
1. Complete the I-983 with your employer

You and your employer must complete and sign the I-983. This is also a good 
time to confirm your employer is enrolled in E-Verify

2. Request OPT STEM I-20 from CIE
The I-20 will be emailed to you with 3-5 business days after submitting complete 
supporting documents. 

3. Prepare, collect & submit your application to USCIS
A complete application must be received by USCIS before the end date of your 
current OPT EAD. You must be physically inside the USA to apply for OPT STEM. 

4. Receive your STEM EAD
Average processing time with USCIS is 2-4 months. You can continue to work for up 
to 180 days while the STEM application is pending. 

5. Maintain your F-1 status while on OPT STEM
You must report all employment changes, address changes and contact information 
as well as validation and evaluation reports. 

https://www.ice.gov/doclib/sevis/pdf/i983.pdf
https://www.csueastbay.edu/cie/files/docs/pdfs/employment-handouts/stem-opt.pdf
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Complete Form I-983
• ICE Form I-983 is a formal training plan
• It must state the student’s learning objectives and 

affirm the employers commitment to helping the 
student achieve those objectives. 

• You and your employer must complete and sign Form 
I-983 and then submit pages 1-5 (page 5 will be 
blank) to CIE.

• You must have a completed I-983 for each employer 
during your OPT STEM Extension

Resources
• CIE’s I-983 Helpful Hints Sheet
• Study in the States

– OPT STEM Hub
– Detailed Tutorial

https://www.ice.gov/doclib/sevis/pdf/i983.pdf
https://www.csueastbay.edu/cie/files/docs/pdfs/employment-handouts/i-983-instructions.pdf
https://studyinthestates.dhs.gov/form-i-983-overview
https://studyinthestates.dhs.gov/stem-opt-hub/for-students/students-and-the-form-i-983
https://studyinthestates.dhs.gov/stem-opt-hub/additional-resources/form-i-983-overview


24-Month OPT STEM Extension Tutorial                                                                            Center for International Education

Signatures on the Form I-983 
Beginning Sept 18, 2023- The I-983 can be signed electronically by 
both the student and employer.  

SEVP accepts electronic signatures in the following formats:

● Electronic signatures using software programs or applications. Students and employers may sign all 

signature fields on the Form I-983 using electronic signatures produced with software programs or 

applications.

● Electronically reproduced copies of a signature. Students and employers may sign all signature fields 

on the Form I-983 using digitally reproduced copies of a signature. A digitally reproduced copy may be 

a scanned image of a physical signature.

CIE will NOT accept an I-983 where a person’s name is simply typed into the 
signature line. 

NOTE: This ONLY applies to the I-983. 
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Complete I-983
STEP 1: Download fillable PDF Form I-983.
STEP 2: For detailed instructions on how 
each field should be completed, please 
review the SEVP STEM Hub and CIE’s 
helpful hints. 
STEP 3: Note who is responsible for 
completing each section of the Form 
I-983:
• Sections 1 & 2: Completed by Student
• Sections 3 & 4: Completed by 

Employer
• Section 5: Completed by Student and 

Employer
• Section 6: Completed by Employer
• Evaluations: Leave these blank for 

now

https://www.ice.gov/doclib/sevis/pdf/i983.pdf
https://studyinthestates.dhs.gov/stem-opt-hub/for-students/students-and-the-form-i-983
https://www.csueastbay.edu/cie/files/docs/pdfs/employment-handouts/i-983-instructions.pdf
https://www.csueastbay.edu/cie/files/docs/pdfs/employment-handouts/i-983-instructions.pdf
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Complete I-983
STEP 4: Complete Form I-983, paying 
attention to these important reminders:
a. Pay attention to the questions and answer 

the whole question
b. Your Designated School Official(DSO) is 

your International Student Advisor.
c. The STEM OPT Requested Period begins 

the day after your current EAD card ends 
and continues up to 24 months later. 

d. Classification of Instruction Program (CIP) 
code is found on page 1 of your I-20, next 
to your major/program of study. 

e. Based on Prior degree- if you are applying 
for this 24 month extension based on your 
most recent CSUEB degree, check “no”.

f. Employment Authorization Number is the 
9-digit “A” number/USCIS # on your EAD 
card.

https://www.csueastbay.edu/cie/f-1-students/advising.html
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Complete I-983
STEP 5- Continue to complete the I-983
• All fields related to your employer must be completed on page 2

– No field should be left blank. If something does not apply, use N/A
• Pages 3-4 contain the details of the required training plan to be 

determined by you and your employer. To avoid rejection of your 
I-983, think carefully about each question and answer fully and 
completely. 
– Responses should include the relationship between your degree 

and your role with your employer. 
– Need to list learning objectives and goals
– List and explain methods of oversight, measures and 

assessments (simply listing daily/weekly checkin’s isn’t 
sufficient)

• One sentence responses will result in rejection of your I-983
• If you need additional space, you can use the “Additional Remarks 

field or attach a separate sheet.
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Request OPT STEM I-20
1. Complete the Form I-983 with your employer
2. Log into your SEVP Portal and confirm all information is accurate
3. Complete the CIE “OPT STEM I-20 Request Form” & “Reporting 

Responsibilities” in our OPT STEM Handout
4. Email CIE the following documents

a. Completed and signed OPT STEM Request Form & Reporting 
Responsibilities

b. Completed and signed I-983
5. CIE will email you a list of required corrections, if necessary
6. CIE will email your OPT STEM Request I-20 once a correct, 

completed I-983 is submitted
7. You are required to review all OPT STEM information on page 2 on 

the I-20. 
8. If no changes are required, you will need to print and sign the      

I-20.

https://www.ice.gov/doclib/sevis/pdf/i983.pdf
https://www.csueastbay.edu/cie/files/docs/pdfs/employment-handouts/stem-opt.pdf
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OPT STEM I-20
STEM OPT I-20 processing 
time is 3-5 business days. 
Check your I-20 and 
notify CIE if there are any 
errors on your I-20. 

Advisor’s Signature

Your Signature MM/DD/YYYY

School Attestation
Make sure there is a CIE Advisor signature. 
Check the date- USCIS must receive your 
application within 60 days of the ISSUE date 
listed on page 1. 

Student Attestation
You should sign and date the I-20 after you 
print it. Students 18 and older do not need a 
parent’s signature. 
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OPT STEM I-20
Page 2 of the I-20 will list 
your current Post 
Completion OPT and the 
request for OPT STEM 
extension.

Employment Authorization Dates
Check 24 month STEM OPT start and end 
dates. Verify employer name for accuracy. 

We recommend that you download, save then 
print the I-20 for better quality.
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You can submit your application to USCIS either by

• Online Application - You will submit your 
application and supporting documents online via 
www.uscis.gov
– We recommend using this option
– This presentation will focus on this method to submit 

your application

• By Mail - you can mail your paper application and 
copies of supporting documents to USCIS.
– If you wish to mail your application, please see our OPT 

STEM Mailing handout for instructions. 

Methods of Applying

http://www.uscis.gov/
https://www.csueastbay.edu/cie/files/docs/stem-mailing-instructions.pdf
https://www.csueastbay.edu/cie/files/docs/stem-mailing-instructions.pdf


24-Month OPT STEM Extension Tutorial                                                                            Center for International Education

Documents we recommend you have scanned 
and labeled appropriately to upload to your 
application

• OPT STEM Request I-20 issued by CIE
• DO NOT SUBMIT YOUR APPLICATION UNTIL 

YOU HAVE YOUR STEM I-20 FROM CIE!
• Passport Photo
• Current OPT I-20
• Current EAD
• I-94
• Diploma

USCIS Online Application
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Login to your USCIS account
Same process as applying for 
your current OPT

- login to your USCIS at 
account.uscis.gov

- use the same login 
credentials as previously 
used if possible

- If you filed by paper 
previously, you will need to 
create an account.
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USCIS Account

SELECT
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USCIS Account
Select the Form
• Filing for OPT requires you 

to complete USCIS Form 
I-765

You MUST select “I-765, Application for 
Employment Authorization”
• Once selected, you will see the different 

employment categories. 
• OPT STEM Extension category is (c)(3)(C)

Select “Start Form” to proceed
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USCIS Form I-765
You MUST read and make sure 
you understand this section.
• Eligibility
• Fee
• Documents you may need
• Track your case
• Decision

• Select “Next” once you 
have read it
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USCIS Form I-765
Completing your Form Online
• Filing Online
• Complete the Getting 

Started section first
• Provide as many responses 

as you can
• We will automatically save 

your responses
• How to continue filling out 

your form
• Privacy Notices
• Security Reminder

• Select “Start” to begin
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USCIS Form I-765
What is your 
eligibility category?
• The category you 

pick here will 
determine the rest 
of the application 
and the documents 
you are required to 
upload.

• Your category for 
OPT STEM Extension 
is c(3)(C)
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USCIS Form I-765
STEM Degree
• List your major

Employer Info
• Your employers name 

as listed on E-Verify
• List the company 

E-Verify number. This 
is a requirement and 
is NOT the same as 
the EIN!
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USCIS Form I-765
Premium Processing
• USCIS will process your 

application within 30 calendar 
days

• Fee is $1685
– In addition to the I-765 fee of 

$410- Fee increases to $470 
on April 1, 2024

• Does not expedite EAD card 
production or mailing

• Can apply now or later!
• Reminder you have 180 days to 

work after filing if application is 
still pending
– We would recommend filing 

later, if needed, if you are 
applying timely 
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USCIS Form I-765

Reason for applying?
• Select Initial 

Permission to 
accept employment

Previous I-765?
• Yes- you applied for 

your current Post 
Completion OPT
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USCIS Form I-765

Preparer and 
Interpreter 
Information

The majority of you 
will select “no”. 

CIE is not assisting you 
with this application, 
we are not 
immigration attorneys 
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USCIS Form I-765

About you

Your Name
• This will be how 

your name will 
appear on the EAD 
card

If you select Yes to 
“other names” you will 
be asked to provide 
those names
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USCIS Form I-765
Contact Info
Use email you check often, 
doesn’t need to be CSUEB 
address

   
      Mailing Address
This is the address your EAD and 
any other documents will be 
mailed. Try not to change this 
address during the process. 

Physical Address
If you live someone other than 
your mailing address, input that 
address here. It is ok if this 
address changes during the 
application process
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USCIS Form I-765
Describe yourself

List your gender and 
Marital Status
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USCIS Form I-765

Birth Information

List your city and state 
of Birth. Pick the 
country from the drop 
down menu

Date of Birth
Month/Date/Year
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USCIS Form I-765
Immigration Information

Pick your country of citizenship 
for dropdown menu. If you have 
more then one, select “add 
country”.

Obtain your I-94 Record number 
at www.cbp.gov/i94

Place of Arrival- airport you went 
through CBP

Status of Last Arrival- unless you 
changed your status in the USA, it 
should state 

http://www.cbp.gov/i94
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USCIS Form I-765
Immigration Information

Passport number of your most 
recently issued passport

Leave Travel Document number blank

Expiration Date of your passport you 
listed above

Country that issued your passport 
• Do not use United States if you 

renewed in the USA, use the country 
who issued the passport
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USCIS Form I-765
Immigration Information

In order to be eligible for 
Post Completion OPT, your 
current immigration status 
must be  F-1

List your SEVIS number 
from your current I-20. It is 
located on the upper left 
corner.
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USCIS Form I-765

Other Information

Use the USCIS # listed on 
your current EAD for your A-

You will only have a USCIS 
Online Account Number if 
you have previously 
submitted a document or 
application via USCIS online
- You can find this number on 

your receipt or approval 
notice from your current OPT
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USCIS Form I-765
Other Information

Select Yes to Social 
Security card

List your SSN

Since you don’t need 
another Social Security 
card, select No.
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USCIS Form I-765
Evidence
 
2x2 Photo
You must provide a 
photo which meets 
Department of State’s 
specifications. This 
photo will be used on 
your EAD card.
• Taken within the past 6 

months
• Full face view with white 

background
• In color

https://travel.state.gov/content/travel/en/us-visas/visa-information-resources/photos.html
https://travel.state.gov/content/travel/en/us-visas/visa-information-resources/photos.html
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USCIS Form I-765

Evidence
 
I-94 Arrival/Departure Record
You must upload your most 
recent I-94 record which you 
obtained at www.cbp.gov/i94
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USCIS Form I-765

Evidence
 
Government Issued ID
Upload the front and back of 
your current Post Completion 
OPT EAD card.
• You do not need to upload multiple 

types of ID.
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    USCIS Form I-765

Evidence
 
OPT STEM Request I-20

Upload your most recent OPT 
STEM Request I-20 which CIE 
recently issued you.
• No, you do not need to submit any other 

I-20’s
• Remember it has to be uploaded and 

submitted within 60 days of CIE 
recommending your OPT STEM in SEVIS.
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USCIS Form I-765

Evidence
 
College Degree

Upload a copy of your diploma 
which shows the STEM degree 
you completed.
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USCIS Form I-765

Evidence
 
Institution Accreditation

The majority of you will NOT 
upload anything for this 
section.

This section is intended for 
students who are applying 
based on a prior degree, not 
the degree you completed at 
CSUEB.
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USCIS Form I-765

Additional Information
 
Only use this section if you 
have additional information 
that pertains to this application 
that you haven’t included 
already.
• Example- your passport has expired 

and you have submitted a renewal 
application and have a receipt that you 
would like to submit.
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USCIS Form I-765
Review and Submit
 
Confirms the fee $410- will increase to 
$470 on April 1, 2024

The system will review your application 
and alert you the status.
Green- good to go
Yellow- you should review 
Red- not eligible to submit until 
corrected.
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USCIS Form I-765

Review and Submit
 
Your Application Summary
You can print/save a copy of the 
I-765 form by clicking here. 
• Strongly recommend you save a 

copy for your records

This will show all your responses 
from the form.
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USCIS Form I-765

Review and Submit
 
Statement
You must agree to the statement that 
you can read and understand English 
and you have understood the questions
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USCIS Form I-765

Review and Submit
 
Declaration and 
Certification

Read!

Once you have read it and 
checked the box, a signature 
box will appear. You will type 
your name and this will be 
considered your digital 
signature. 
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USCIS Form I-765

Review and Submit
 
Pay and Submit

STOP- this is the best time to confirm 
everything is complete. Once you pay for 
the application, you cannot alter any of 
your answers!! Payments are 
NON-REFUNDABLE

Once you are ready to submit your 
application and pay, you will be 
directed to pay.gov to complete the 
payment.
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USCIS Form I-765

Review and Submit
 
Pay.gov

You will be given 2 options to pay 
online.

• Via your bank

• Debit or Credit card
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USCIS Form I-765

Review and Submit
 
Pay.gov

Debit or Credit Card Option
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USCIS Form I-765

Review and Submit
 
Pay.gov

Bank Option- Check
Make sure you have enough funds in your 
account!
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USCIS Form I-765

Your have successfully submitted your 
application to USCIS.
• Click on “Go to my cases” to get your 

receipt!
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USCIS Form I-765
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Employment Authorization Document (EAD)
USCIS takes approximately 2-4 months for 
processing. 

• Review card to make sure the information is 
accurate. If not, contact CIE.

• Present your EAD to employers as proof
of your legal work authorization

• The EAD is a required document for 
entry into the US during OPT STEM.

• Email a copy to CIE upon receiving the
card
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Reporting Requirements
Required Reporting (within 10 days of the change)
• Report address changes
• Report phone number changes
• Report employer changes or updates
• 6- Month Validation Reports
• 12 and 24 month Evaluations 
• Date of departure from the U.S. if you leave prior to 

OPT STEM end date and want to end your OPT
• Change of status to another immigration status

Reporting is MANDATORY! If you fail to report, 
your SEVIS record will be subject to termination. 

Download SEVP’s STEM OPT Reporting Requirements one-pager!

https://studyinthestates.dhs.gov/assets/sevpstemoptreportingrequirementsfinal.pdf
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The SEVP Portal
• You can update your address and phone 

number in the SEVP Portal.
• You will not be able to update employer 

information in SEVP Portal
– You will need to submit a new I-983 to CIE 

to update employer information
– Updates made by CIE can take up to 24 

hours to reflect in your SEVP Portal
• Your validation and evaluation reporting 

schedule is in your SEVP Portal
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Evaluations & Validation Reports
Validation Reports
• You must submit a validation report to CIE every 6 months 

starting from the date the 24-month STEM begins and ends 
when your EAD expires or your F-1 status ends

• 4 validations in total over 24 months
– Mark your calendar to report 6 months from your EAD card 

start date
• Failure to report could affect your SEVIS status
Annual Evaluations
• You must submit Form I-983 page 5 to CIE at each 12 

months along with your validation report
• You also must submit the final evaluation when you leave an 

employer

Review CIE’s OPT STEM 24-Month Reporting page for 
reporting method and requirements

https://www.csueastbay.edu/cie/f-1-students/employment/opt-stem-reporting.html
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Report Material Changes to Form I-983
Material changes to the I-983 must be submitted to 
CIE via an updated I-983. Material Changes may 
include, but are not limited to:

• Change in your employer address or supervisor
• Any changes to the employer’s Employer Identification 

Number resulting from a change in the employer’s 
ownership or structure

• Any reduction in your compensation that is not tied to 
a reduction in hours worked

• Any significant decrease in hours per week that you 
engage in a STEM training opportunity.

• Changes to the employer’s commitments or your 
learning objectives as documented in your I-983

https://studyinthestates.dhs.gov/stem-opt-hub/additional-resources/form-i-983-overview


24-Month OPT STEM Extension Tutorial                                                                            Center for International Education

Changing Employers While on OPT STEM
If you change employers during your 
24-month STEM OPT or while your OPT 
STEM application is Pending with USCIS 
follow the instructions listed on our 
Changing Employers while on OPT STEM 
page. 

https://www.csueastbay.edu/cie/f-1-students/employment/changing-employers-while-on-opt-stem.html
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Address Changes While on OPT STEM
If you change your residential address 
during OPT STEM, in addition to updating 
your SEVP Portal, please update
• MyCSUEB
• USCIS via the Change of Address Page

– If you do not have a receipt number or a pending case,you may 
respond "NO" in order to submit the Form AR-11 for an address 
change only.

https://egov.uscis.gov/coa/displayCOAForm.do
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Travel while on OPT STEM
Documents required to return to the USA
• A valid EAD card
• An endorsed I-20 (Endorsement only valid for 6 months)
• A valid F-1 visa
• A valid passport
• A letter from your employer (recommended)

Please review CIE’s Travel page for any updates and form links

Travel while OPT STEM is pending, but before STEM OPT Cards is 
Received
• There is a higher risk with traveling while your application is 

pending after your Post Completion EAD expires
• If your OPT STEM application is denied while outside the U.S., and 

your Post Completion EAD has expired, you will not be able to 
re-enter the U.S. in F-1 status and will not be able to reapply

https://www.csueastbay.edu/cie/f-1-students/status-visa-travel/travel-outside-the-usa.html
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Completing OPT & Grace Period
• You have a 60 day grace period following the end of 

your OPT STEM EAD. Your options include:
– Exit the U.S. within 60 days
– Obtain a new I-20

• Transfer your SEVIS record to a new school
• Or request a Change of Level I-20 if you are 

continuing your studies at CSUEB
– Work with an immigration lawyer regarding a 

Change of Status application to a new visa status.

• The only additional extension of OPT is OPT Cap-Gap, 
for students who have a pending or approved H-1B 
application.

https://www.csueastbay.edu/cie/f-1-students/maintaining-status/sevis-record-transfer.html
https://www.csueastbay.edu/cie/f-1-students/employment/cap-gap.html
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REMINDERS
• You must obtain an OPT STEM I-20 from CIE before 

submitting your OPT STEM application to USCIS.
• You must sign (ink signature) your I-20 before 

submitting as part of your application
– You are currently not eligible to electronically sign your I-20 at 

this time
• Application must be submitted to USCIS within 60 days 

of CIE Advisor’s signature on page 1
• You must be INSIDE the USA to apply for STEM OPT
• If you receive an RFE during your OPT STEM 

application, please contact CIE with a copy of the RFE.
• YOU MUST REPORT- you must submit validation and 

evaluations in a timely manner


