
 

Guidelines  for Applied Academic Learning Experiences  

 

Section I. Introduction 

During the 2009-2010 academic year, the California State University System conducted an internal audit of 
off campus activities.  The audit included service learning programs, study abroad opportunities, internships, 
field trips, and club sports.  As a result of this audit, Executive Orders ​1062​ (field trips) and ​1064 
(internships) were issued in August 2011 to ensure system-wide compliance.    EO 1064 defines internships 
as: 

“...An off-campus activity designed to serve educational purposes by offering experience in a service 
learning, business, non-profit, or government setting. For the purpose of this executive order ‘internship’ 
does not include teacher preparation placements or clinical placements such as for nursing, counseling, 
physical therapy or occupational therapy.” 

Under EO1064 each campus was tasked with creating a policy that covers planning for internships, assessing 
the student experience, visiting the placement site, and ensuring that any partners provide a safe educational 
site for all participants.  Below are the steps we will take at Cal State East Bay to assure that we shape 
service learning and internship experiences with the care and forethought we give to all of our educational 
opportunities.  

 ​Section II. Compliance 

The term Applied Academic Learning Experiences is used as an umbrella term to include academic or 
employment learning opportunities (e.g.. internships, externships, community engagement) for Cal State East 
Bay students.  Applied Academic Learning Experiences are considered part of the continuum of learning that 
integrates real world experience with academic content.  Such Applied Academic Learning Experiences may 
be seen as a full course or a segment of a course for partial credit.  All Applied Academic Learning 
Experiences on or off campus are subject to meeting ​Executive Order 1064 (EO 1064)​ guidelines. 

1. Both the Office of Internships and the Center for Community Engagement support campus wide 
compliance with ​Executive Order 1064​.  CSUEB will use ​CalStateS4​ as the tool for reporting and 
maintaining both types of applied academic learning experiences. 

2. Each College or Department should select a data designee for information related to applied academic 
learning experiences in courses and update the Office of Internships and the Center for Community 
Engagement when new staff/faculty teach courses that have internship and/or service learning 
components. 

3. Departments or faculty electing not to use the CalStateS4 system have the option to set up their own 
internal processes and documents for student placements and community partnerships, including the 
University’s required MOU/Partnership Agreement, but they must be in compliance with 
Chancellor’s Office risk management guidelines and meet the expectations of​ ​Executive Order 1064 
as required by our campus. Departments or faculty opting out of S4 are required to report at the end 
of each semester on placements and partnerships using the ​Department Community-Based Learning 
Reporting Form​. Departments or faculty opting out are required to store their documents either in 
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paper or electronic form for five years. These documents must be accessible to campus compliance 
units for internal and external evidence requests, should the department, course, or campus be audited 
for Executive Order 1064 compliance.  NOTE: Using S4 (a system that presents and stores these 
documents) is HIGHLY RECOMMENDED.  

Section III. Course-related Applied Academic Learning Experiences:  

Course-related applied academic learning experiences include such opportunities as internships, service 
learning activities, and externships. They are designed to bridge the gap between classroom learning and real 
world experience.  These learning experiences may comprise a whole course, be a part of the requirements 
for a course, or be offered as an extra credit assignment within a course. They provide students with valuable 
experience while providing meaningful contributions to the workforce and local community. 

A. On Campus – Students may have the opportunity to meet a course requirement by participating in a 
professional or academically-related learning experience on campus. These may include an on 
campus internship or work experience for which a student is receiving academic credit. At East Bay, 
this does ​not​ include on campus service learning or community engagement assignments, which by 
definition, take place ​off​ campus. Nor does this refer to student attendance at campus events, work 
study, or student assistant positions for which a student may be paid and is not receiving academic 
credit. This policy addresses sustained placements or work experiences on campus for which a 
student is receiving academic credit and/or scholarship funding.  

Procedure for On Campus Course-related Applied Learning Experiences 

i. See ​process map 

B.   Off Campus – Off campus professional and academic learning experiences include any 

       course-related activities that take place off campus. These include: 

● Internships – Internships are defined as formal work opportunities that integrate a student's 
academic program with their career aspirations.  Through Cal State East Bay-enabled 
internships, students will strengthen their academic experience as they participate in 
workplace opportunities and acquire professional skills that will influence their future careers. 
This includes courses formerly known as “Cooperative Education.”  This change was 
supported by the Cal State East Bay Academic Senate in ​CIC 17-18 4​ and ​CIC 17-18 32​, 
which changed ​the course titles​ and​ course descriptions for 398, 498, and 698​ from 
“Co-operative Education” to “Internships,” in order to align more closely with ​CIC 15-16 4 
and ​Executive Order 1064 (EO 1064)​. 

● Service Learning/Community Engagement - ​Service learning is a teaching method that 
promotes student success through active participation in meaningful and planned learning 
experiences in the community (off campus).  These activities are intended to contribute to the 
public good, are directly related to course content, and take place in partnership with a 
non-profit, school, social service, or governmental agency. Service learning courses and 
assignments carry learning outcomes related to social responsibility, social justice, civic 
learning, equity, or inclusion. Reflective activities enhance student understanding of course 
content and the intersection of self and society. 
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● Community-based Learning - ​Community-based learning is defined as any course or 
course-related assignment that takes place off campus at a designated learning site or learning 
partner. These may be identified through such indicators as: fieldwork, field studies, applied, 
practicum, clinical. 

● Field Trips - ​A field trip is a university course-related, off-campus activity led by a faculty or 
staff member and designed to serve educational purposes. A field trip would include the 
gathering of data for research (such as at a geological or archaeological site), museum visit, 
participation in a conference or competition, or visits to an event or place of interest. The 
duration of a field trip may be a class period or longer, and could extend over multiple days. 
This definition does not apply to activities or placements in the context of a teacher 
preparation program, intercollegiate sports, independent study, internships, clinical 
placements (nursing, social work, CSD), or  service learning/field work placements, all of 
which are governed by separate policies.​ The field trip policy is at: 
http://www.csueastbay.edu/af/departments/risk-management/risk/field-trip/academic.html 

Procedure for Off Campus Course-related Learning Experiences 

i. See ​process map 

C. Administering Applied Academic Learning Experiences: 

● Faculty: See ​process map 

● Students: See ​process map 

● Partners/ Employers: See ​process map 

 

D. How to administer Summer Applied Academic Learning Experiences: 

Academic departments offering courses with Applied Academic Learning Experiences must follow 
the compliance guidelines in section II.  

Credit: Student must enroll in a summer course and follow ​process map​ requirements.  

No Credit: Students are encouraged to self disclose internships on the ​CalState S4​ platform.  

 

E. Limitations for graduates completing an Applied Academic Learning Experience: 

Students may enroll in an Applied Academic Learning Experience in their last semester. However, 
students must complete their academic experience within two months after the end of their last 
academic term.  Students and site supervisors must complete the registration process using the​ ​S4 
system​. (this structure was approved by the Cal State East Bay Office of Risk Management)  

 

 

http://www.csueastbay.edu/af/departments/risk-management/risk/field-trip/academic.html
http://www.csueastbay.edu/af/departments/risk-management/risk/field-trip/academic.html
https://docs.google.com/spreadsheets/d/1HB2M0XzT3PIkR8C4nm2sne9gtckIyfNdtwK4VjLa4Yo/edit?usp=sharing
https://docs.google.com/spreadsheets/d/1HB2M0XzT3PIkR8C4nm2sne9gtckIyfNdtwK4VjLa4Yo/edit?usp=sharing
https://docs.google.com/spreadsheets/d/1HB2M0XzT3PIkR8C4nm2sne9gtckIyfNdtwK4VjLa4Yo/edit?usp=sharing
https://docs.google.com/spreadsheets/d/1HB2M0XzT3PIkR8C4nm2sne9gtckIyfNdtwK4VjLa4Yo/edit?usp=sharing
https://docs.google.com/spreadsheets/d/1HB2M0XzT3PIkR8C4nm2sne9gtckIyfNdtwK4VjLa4Yo/edit?usp=sharing
https://app.calstates4.com/csueastbay
https://app.calstates4.com/csueastbay
https://app.calstates4.com/csueastbay

