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                        ACCESSIBILITY SERVICES
                    CALIFORNIA STATE UNIVERSITY EAST BAY 

                    Hayward:  510-885-3868 - LI 2400 | Concord:  925-602-6716 - AS 114 | Online:  www.csueastbay.edu/as

REQUEST FOR ACCESSIBLE TESTING
  Deadline for midterms, quizzes, etc.: One (1) week before the exam   |   Deadline for finals:  _______________

1. STUDENT:  Please complete the following information.

                          STUDENT’S NAME                                                                NET ID                                                              INSTRUCTOR’S NAME

    


                  COURSE DEPARTMENT                          COURSE NUMBER                      SECTION                                                           COURSE TITLE


2. INSTRUCTOR:  Please complete the following information.

      
A.  Test Conditions:    

 INCLUDEPICTURE "https://encrypted-tbn2.google.com/images?q=tbn:ANd9GcTYRtcVoacfZx4i1Huk2bQpv9VDTZ3yRCKcrOwUsMwoqzHPXACn" \* MERGEFORMATINET 


   
Calculator allowed | Select one:    
   
Basic     
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Graphing   
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  Scientific    
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Calculator not allowed                   
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Closed book exam 
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  Open book exam     
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Green Book required
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Scantron required  
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  Short answer
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Notes not permitted
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Notes permitted:   
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Blackboard access required             
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Software required:           
      
B.  Exam Delivery:
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Instructor will email exam 24 hours in advance to Accessible Testing
                                             
Hayward & Concord Campus Email:  astesting@csueastbay.edu                                                            
                                      
[image: image15.jpg]


  

Instructor will hand deliver exam 24 hours in advance to Accessibility Services
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Instructor will fax exam 24 hours in advance to Accessible Testing
                                     
Hayward Testing Fax:  510-885-2488 | Concord Testing Fax:  925-602-6362


C.  Exam Return:     
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Accessibility Services will deliver exam within 1 business day to department office
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Instructor will pick up exam from Accessibility Services
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Student will submit exam on Blackboard

 
3. 
STUDENT & INSTRUCTOR:  Please complete the following information together.

     
This exam is on            /            at: a.m. | p.m. and the class receives            hours and            minutes.

If this exam needs to be accommodated at a different date and time, it can be done so on the following: 
  

                         INSTRUCTOR’S SIGNATURE                                    DATE                                       PHONE NUMBER                                                   EMAIL







DISTRIBUTION:  Gold: Instructor when signing form  |  Pink: Student  |  Yellow: Instructor with completed exam  |  White: A.S.


















  SCHEDULED





  FOR OFFICE USE ONLY








  FOR OFFICE USE ONLY








								       


           	Exam scheduled for:               /                           :           a.m. | p.m.                     :           a.m. | p.m.         


                                                                         DATE SCHEDULED            SCHEDULED START TIME             	 SCHEDULED STOP TIME                   





          	Day of the exam:         :         a.m. | p.m.                :         a.m. | p.m.	      :           a.m. | p.m.


				                      ACTUAL START TIME            	SCHEDULED START TIME           	SCHEDULED STOP TIME


          	After the exam:   


                                                                     # OF PAGES, ETC., GIVEN TO STUDENT                 # OF PAGES, ETC., RETURNED TO PROCTOR


                                                             # OF PAGES, ETC. GIVEN TO STUDENT                             # OF PAGES, ETC. RETURNED TO PROCTOR














This form is available in accessible format.  Please contact Accessibility Services to request.


                                                                       Rev.  12/15

