
Step 1 Meet with: Step 2 Access appropriate platform: Step 3 Placement Process: Step 4 Internship Placement: Step 5 Data Collection & Assessment
Student -Internship Coordinator (Advisement) - Academic Internships (log into S4) -S4 / Waiver -Internship placement -End of term survey

-Faculty/ Department (credit) - Non Academic Internships (log into Pioneerjobs) -Pioneer jobs -Course related responsibilities
-AACE (paid/no credit) -Mid term assessment/review (course related)

Partners/ Employers -Internship Coordinator (credit paid/ no-pay) - Academic Internships (log into S4) -S4 MOU for credit bearing internships
Communicate any concerns as needed to IC, CCE, or 
AACE -End of term survey

-CCE (credit service learning/ no-pay) - Non Academic Internships (log into Pioneerjobs) -Pioneerjobs If course requires: monitor / track student timelogs
-AACE (paid/ no credit)
Academic department faculty (should refer to IC, CCE, or AACE)

Faculty -Internship Coordinator (credit paid/ no-pay) - Academic Internships (log into S4) Monitor / track student placements Communicate any concerns as needed to IC or CCE -End of term survey
-CCE (service learning/ no-pay) Monitor / track student timelogs Monitor / track student hours or timelogs -Final experience assessment

-AACE (paid/ no credit) Mid term assessment/review

If faculty choose to explore 
partenrship opportunities, 
please be aware that the 
university's MOU process will 
be required regardless of any 
paperwork or agreements 
deriving from the partner.

Course-related applied academic learning experiences include such opportunities as internships, service learning, field trips, externships, teacher preparation, and clinical placements. They are designed to bridge the gap between classroom 
learning and real world experience.  These learning experiences may comprise a whole course, be a part of the requirements for a course, or offered as an extra credit assignment within a course. They provide students with valuable 
experience while providing meaningful contributions to the workforce and local community. Applied Academic Learning Experiences can be administered as scholarship or employment opportunities for students.

Applied Academic Learning Experience Process Map:


