California State University, East Bay
RSCA Mini Grant 2025-2026 Proposal Template

[bookmark: _heading=h.7ufeulro7xo]
	Lead PI: 

	Project Title: 



Proposal Due Date: Friday, October 31, 2025, before 5:00 p.m. PDT 
Email completed proposal to CRSCAgrant2025@gmail.com



1) COVER PAGE(S)
	Project Title 
	




	Lead Principal Investigator (PI) Name
	Lead PI Academic Title
	Phone

	
	    
	

	College
	Department
	E-mail

	
	
	



	Budget Requested 
(maximum = $2,000, no min)
	



	Were you awarded a RSCA Mini-grant last year (24-25)? 
	Y/N

	I am a tenured faculty member
	Y/N

	I am not receiving funds for the requested purpose from another source
	Y/N






Campus Approvals Information		  
	Travel Authorization Form
	Y/N
	ICT for Software
	Y/N

	Driving on State Business Form
	Y/N
	
	


Note: 
· Please consult with ORSP if there are any questions about what additional permissions may be required for your project. Successful PIs are required to submit copies of all required approvals to the ORSP before any funds are released.
· It is the responsibility of the PI to ensure that all necessary permissions are received for their project. Failure to obtain necessary permissions as required by university policy, processes, and procedures, as well as any other relevant policies or regulations, may result in delays in release of funds and/or revocation of award.


2) PROJECT DESCRIPTION (limit 2 pages)

The following formatting is REQUIRED throughout your proposal: Font – Arial, 11 point, single-spaced, 1” margins. You are encouraged to remove all italicized text from this template.

The project description should include:
1. Purpose of request
2. Expected impact on faculty RSCA (scholarly, creative, or funding trajectory)
3. Specific deliverables (e.g., presentation, publication, exhibition, invited lecture, meeting with program officer) and anticipated timeline. 
· Other funds that might be available to you for this purpose MUST be disclosed here
· If requesting student wages, please include a description of student tasks/responsibilities here (note: budget must include wages and fringe)
· If requesting research participant incentives, please include a description of the study design/research methods



































3) APPENDIX ( limit 3 page) 

1.  One Page Resume/CV/Biosketch 
2. Additional Documentation (as applicable): 
a. Travel:
i. If requesting funds to travel to present at a conference, attach acceptance email (NOTE: funds can only be requested to present, not only to attend), AND email from Dept Chair confirming that travel would be approved if funding was awarded. Please visit the updated CSUEB Travel Policy for details. 
ii. If requesting funds to travel for other RSCA purpose, attach other appropriate documentation demonstrating involvement and AND email from Dept Chair (see above)
iii. If requesting funds for international travel, attach submitted travel authorization form
b. Purchase of Software
i. If requesting funds to purchase software, attach VPAT/ICT submitted request.
c. Publication Costs
i. If requesting publication costs, attach paper acceptance email
d. Research Incentives
i. If requesting funds to pay for research incentives, include IRB status
e. Creative Production Costs
i. If requesting creative production costs, please provide an itemized supply list
f. Any other supporting attachments as appropriate for other requested purposes 


























4) BUDGET REQUESTED (Limit 1 page)
Provide budget total for expenses. Itemize expenses such as supplies, equipment, etc.  Budget modifications require approval from ORSP. For guidance on completing this section, please reach out to ORSP.

	Budget Category
	Amount Requested ($)

	1.	Travel



	



	Travel Category Subtotal:
	

	2.	Equipment 
(List requested equipment below and cost of each item)


	



	Equipment Category Subtotal:
	

	3.	Supplies/Materials 
(List requested supplies/materials and cost of each item)

Purchase of software and specialized computers

Other supplies (List)
i) 

ii) 


	


	Supplies/Materials Category Subtotal:
	

	4.	Other 

Research participant non-CSUEB employee incentives
    (Maximum $25 per individual)

Wages for student assistants
    Add fringe benefits at a rate of 1.45%



	



	Other Category Subtotal:
	

	TOTAL AMOUNT REQUESTED:  
(Maximum Request = $2,000)

There is no minimum requested amount 
	$
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