Instructions For Users of the Subject Pool

Read these instructions carefully and keep this form for your information and reference. Many of these instructions are phrased for student researchers, but all policies apply to faculty researchers too.

Research Protocol Approval Procedure

1.	Fill out the “Research Protocol Application” form and follow all the directions on that form carefully. Answers to all questions must be TYPED onto the form directly below each question. Do not answer questions with attachments. Be sure to include a completed consent form with your application. Provide the competed application to the Professor in charge of the study.

2.	If your experiment gains approval the Professor in charge of the study will be notified. The experiment is approved only for the total units listed. Beginning Fall 2024, ½ credits are given for each 25 minutes or less of participation. For example, a 20-minute experiment earns ½ credit, a 40-minute experiment earns 1 credit, and a 55-minute experiment earns 1 ½ credits.

Scheduling Subjects

3.	After you receive approval, you must arrange for your faculty advisor to schedule testing days/times for you with the online scheduling system. Only faculty members are authorized to use the online scheduling system. Under no circumstances should students use the online scheduling system themselves. 

Testing Subjects

4.	Before any research on human subjects can proceed, you must allow each potential participant to read and sign the Informed Consent form. It is imperative that volunteers fully understand the description of the experiment, and the extent of their participation therein. If the students elect to sign the sheet, you may begin the experiment. If they do not, they may withdraw with no penalty. The Informed Consent is a matter of good ethics and must not be taken lightly.

5.	Provide feedback (debriefing) to all the subjects who receive credit for participating.  Subjects should receive a meaningful explanation of the background and the purpose of the experiment. This is an ethical imperative. The justification for requiring research participation of students in our classes is that they learn something about the science of Psychology.

Post-Testing Requirements

6.	Immediately after testing subjects make sure that all of the subjects who signed up for your study receive the proper credit their participation (or lack thereof). Provide your faculty instructor with the information needed to properly credit each subject in the online system. Only faculty members are authorized to use the online scheduling system. Under no circumstances should students use the online scheduling system themselves.

7.	If the study involves paper consent forms, turn in the signed consent form for each participant to the Professor in charge of the study. 

8.	Good luck and may all your results be statistically significant and theoretically important. 
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